
Amendments on DLSU Student Handbook 2015-2018  
 
Amendments were deliberated and approved by the members of the DLSU Student 
Handbook 2015-2018 Revision Committee. It was presented to and approved by the 
Academics Council.  
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1.18.3.2  During suspension of classes and office work, everyone is expected to exit the campus within 
one (1) é 
Manila Campusé 
Science and Technology Complexé 
Rufino Campus 
·        The ground floor entrance lobby 
·        The covered walk near the parking areas 
Makati Extension Campus 
·        The hallways at the 5/F, Tower II, RCBC Plaza 
·        The lobby entrances at the ground floor of RCBC Plaza 

11 

College of Computer Studies (CCS) 
Undergraduate Degrees 
 
 Bachelor of Science in Information Technology    BSIT 

29 

4. 6 The University encourages healthy interaction among students. However, acts or gestures that 
tend to offend the sensibilities of other members of the community, including physical display of public 
intimacy are not tolerated. In line with this, they should comply with the implementing guidelines set by 
the University Student Government (USG), Graduate Student Council (GSC) and the SDFO. 

35 
5.1.7.9 Coordinate with the USG, GSC, official student media groups, and concerned University Offices 

on the dissemination of information about lost and found items; 

35 

5.1.8  The SDFO Management Committee is the body concerned with implementing  discipline-related 
policy affecting the students. The committee is composed of the Director of SDFO (who acts 
as the Chair), SDFO Coordinator, Discipline Education, Advocacy and Programs Section 
Head, Enforcement Section Head, Lost and Found Section Head, the University Student 
Government President or his appointed representative and the Graduate Student Convener. 

38 
5.2.3.2.2.1  The respondent is required to answer the complainant in writing whether under oath or 

not within é. 

42 

5.2.3.2.5.4  A party not satisfied with the decision of the SDFB may appeal the final decision in writing 
to the Chancellor within five (5) days from receipt of the decision, stating the grounds for the 
appeal. (e.g. lack of due process, penalty is too severe, the decision is not based on the 
evidences presented, etc.) 

52 
5.3.1.30 Repetitive violation  Habitual disregard or willful violation of established policies, rules, or 

regulations consisting in the commission of three (3) minor offenses of the same kind or 
nature, or five (5) minor offenses of different kinds or nature. 



89 

9.8.1  An approved absence is one authorized by the Dean of Student Affairs because a  student has to 
attend an official function or activity. The Approved Absence Form shall be recommended for 
approval by the university official concerned. The form should be submitted to the faculty 
concerned before the absence. 

90 
9.8.4  Absences due to special cases family emergency and health reasons will be counted as 

approved absence upon the discretion of the studentôs College Vice- Dean. 
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13.7 Graduates of both undergraduate and graduate degrees may also be awarded special honors for 
excellence in their major fields based on criteria determined by each academic department. 

 
*Will be applied to students with ID#112 and above. 
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17.5   A student is required to attend both the Institutional and College Orientations for New Graduate 
Students. If they fail to attend during their first term of enrollment, the studenté 

 
17.5.1 The following students are exempted from attending the Institutional Orientation: 

17.5.1.1  New students who graduated from DLSU in the last 2 years 

17.5.1.2 Old students who shifted to another program 

17.5.1.3 Brothers, faculty members and current employee 
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19.13.3 Second paragraph  

 ñFor graduate students with ID number 105 and below they may be exempted from penalty     

courses if they have passed the comprehensive exam stage or its equivalent.ò 

126 

19.14  Based on the results of the admission examination, a student may be required  to take 
Advanced Technical Reading and Writing ï ENG501M (3 units) and ENG502M (3 units) as 
pre-requisite courses to the program, subject to the following: 
19.14.1 A student unable to meet the cut-off for the qualifying exam is required to enroll 

ENG501M (3 units) not later than the second term of enrollment and ENG502M (3 
units) not later than the third term of enrollment. 

19.14.2 The course ENG501M is a pre-requisite to ENG502M. As such these courses may 
not be taken simultaneously. Moreover, a student may enroll in ENG502M only after 
earning credit for ENG501M. 

19.14.3 A student required to undergo Advanced Technical Reading and Writing may be 
allowed to proceed to other courses in the program only after earning a credit for 
ENG501M and ENG502M.  However, other courses may be enrolled simultaneously 
with ENG501M and ENG502M. 

19.14.4 The course ENG501M and ENG502M cannot be waived as a requirement for the 
completion of the program. 

19.14.5 A student not required to undergo Advanced Technical Reading and Writing may opt 
to enroll the same for audit purposes. 

19.14.6 A student who obtains a grade of 3.0 or higher in ENG501M need not enroll 
ENG502M. 
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20.2.4  Thesis/Dissertation Manuscript Review 
 

20.2.4.1Thesis/dissertation advisers must return thesis/dissertation manuscript to the 
students within one month of submission. If no feedback is given after one 
month, the manuscript is deemed approved by the adviser. 

 
20.2.4.2 Thesis/dissertation panelists must give feedback on the revised 

thesis/dissertation manuscript to the students within one month of submission. 
If no feedback is given after one month, the manuscript is deemed approved by 
the panelist. 

 
20.2.4.3 The Chair of the thesis/dissertation panel shall have the power to adjudicate 

opposing views that may occur within the panel, and is authorized to approve 
of the thesis revisions on behalf of panelists who do not give timely feedback 
as per the provision above. 

130 20.2.5 Submission of Requirements  
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21.4 Graduates of graduate degrees may also be awarded special honors for excellence in their 
major fields based on criteria determined by each academic department. 

 
*Will be applied to students with ID#112 and above. 

132 
21.5 The official date of graduation or completion is the last day of the term when all the requirements 
of the program have been satisfied and submitted to the OUR. 

135 
23.3.3.3 Composition 
 
 23.3.3.3.3 Graduate Student Council President of the College Convener 

 

Appendix T 
 
CHED Memo #17 S.O. 2012 Policies and Guidelines on Educational Tours and Field Trips of College 
and Graduate Students 

 

Appendix U 
 
CHED Memo #26 S.O. 2015 Policies and Guidelines on International Educational Trips (IET) of 
Undergraduate and Graduate Students 
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